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Admin settings 
are here

Select all

Select 
individual 
students

Click on a 
student name 
for the detail 

page

Click here to 
“Impersonate” 

the student

All these actions 
become 

available when 
one or more 
students are 

selected

Tab for basic 
student 

information

Tab for 
detailed 

information on 
assessments

Bulk 
generation of 

reports

Various bulk 
data 

downloads as 
csv

Edit and 
add 

resources 
that are 
visible to 
students

Key explaining 
assessment 

icons

Assign or 
remove 
selected 

students from 
a Group

Click here to 
see your own 

account

A whole range 
of filters for 

students are 
here

Email all the 
selected 
students

Send email to 
invite students 

to logon – if 
already 

imported via 
MIS

Data 
dashboard

Home with  
support 
info and 

help

Search for an 
individual 

student

Select any 
group

Click the 
Column name 

to sort

Add a new or 
“Sample” 
student 

manually

The Academic 
level chosen 

by the student

How many 
careers the 
student has 

“liked”

View and 
update the 

Profile 
settings 

and 
messages

Assign and 
Activate 

profiling for the 
selected 
students

Lock and Unlock 
Profile results for 

the selected 
students


